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MEMORANDUM FOR: CIA Records Administration Officer

THROUGH: Chief, Administrative Staff, DD/S&T
SUBJECT: Elimination of Inactive Records
1. In accordance with HN [ |dated 24 February STAT
1965, the following action has been taken by this
office:

a. The current Records Control Schedule
for the Office has been reviewed and the RMO/OSI
ill submit a request that retention periods on
v/gix files series be reduced. ’

b. The Office conducted a review of its
V;ile holdings during the week of 15 March result-
ing in the immediate destruction of 6.5 feet
and the availability of 4,0 fget, of inactive
material, for transfer to Records Center.

2. 1In addition, since last fall, the RMO/OSI
has accumulated fourteen boxes of inactive material
\/fiady for transfer to the Records Center. This material
cannot be transferred until instructions are issued
vfrom Special Security Staff as to the apﬁ%BVEH"ﬁéthod STAT
of packaging and transfer.
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